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Counseling Team

Student schedules (classes,
electives, clubs, Winterim)

Testing Coordinator (ACT, EOC
exemptions, standardized testing)

Verify grades and completing
progress/report cards

Analyze attendance and academic
concern reports; communicate
with stakeholders

Verify graduation status in TN
FAST

Support graduation logistics
(gowns, diplomas, etc.)

Process student withdrawals and
student paperwork to new school

Assist Admissions director with
new student folders and f iling

Maintain and update student
academic records

Complete transcript requests

Complete SF1010 forms
(permits/driver ’s licenses)

Participate on school crisis
response team

Student transition orientations
and presentations

Monitor student progress toward
graduation requirements

Provide academic guidance and
educational counseling 

Offer short-term, Christ-centered
counseling for social, emotional,
and behavioral needs

Provide individual and small-
group counseling sessions

Support the Learning Center with
recommendations for student
academic needs

Consult with parents, teachers,
and staff on student needs and
strategies

Respond to crisis situations 

Refer students to outside
professionals and community
resources as needed

Share college/career resources,
host visits, and offer workshops

Guide students/families in
college, career, and post-
secondary planning

Assist the Testing Coordinator
through testing season
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